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Accessing Your Portal

The pre-login welcome page is the main landing page of your portal. Your

company logo can be added, and the portal’s color scheme can be adjusted
to match.
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Portal Sign in

Sign into your portal with your email address
and the password associated with your admin
account. If you do not have credentials, please
contact your Customer Engagement Manager to
create an admin account.

Admin Home

After signing in, you will see the Admin Home
dashboard, where you can access Group Study
tools:

* Video Center will allow you to schedule an
event, access video segments, and download
the Subscriber Guides.

* Event Dashboard will allow you to view
upcoming events, launch an event, and view
past event information.

ACME

CORPORATIO

You have been logged out successfully. We hope to see you again soon!

Sign In

Please enter your email address or
password to log into your a

Email Address or Username
implememalionsml@kaplan com

Password

username and

ccount.

Forgot your password?

OR

CREATE A NEW ACCOUNT

POWERED BY KAPLAN

Hi, Britta!
Welcome to your
Admin Home

] video Center

* Schedule a virtual or in-person event

* Access video segments delivered by top
industry experts

« Download monthly discussion guides that
accompany all segments

GO TO VIDEO CENTER
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[ Event Dashboard

* View all scheduled events
* Launch or join a virtual event

* Download the attendance sheet for in-
person events

* View the attendee list for past events

GO TO EVENT DASHBOARD



Video Center

The Video Center is used to schedule an event, access video segments, and download the
Subscriber Guides. To access, click Go to Video Center in the Admin Home Dashboard.

The Video Center will display the product libraries you have subscribed to. To view a library, click
on the product card.

POWERED BY I(APLAN)
Video Center

Partnering with Kaplan means creating a strategic relationship with learning expertise
and client dedication. We provide professional corporate training and accounting CPE in
avariety of learning methods for organizations.

Choose Your Area of Interest

Financial Management Network

Receive monthly, up-to-date news on important industry topics, trends, and issues. We deliver four programs each month while also giving you access to the previous 18
months of programming.

Video Library Financial Management Network

Each video library will display the 4 most
recently released video segments for the
current month at the top of the page.

FMN-2023/March, Seg 1 - Mobile Workforce Success: Technology &
Compliance

=3
To watch a video segment, click on the play
icon atop the image. The video will openin a
new window. To see more details for a video
segment, click view details. You will then see ———
the full video description, learning objectives, S e
prerequisites, and field of study. The remaining
video segments can be accessed within the
library by scrolling down the page. Search or

filter criteria can be used to search for specific
topics or videos. The bottom of the Video
Library page provides access to the monthly
Subscriber Guides and Monthly Summary
Pages.

To download a Subscriber Guide, first, click the
download button to view all available guides,
then click to download any applicable file for
the month.
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Schedule an Event

1. To begin scheduling an event, click Schedule Event from either the product description page or
the Video Library page.

2. In the pop-up window, complete all required fields for the event type you will be
leading—whether it will be In Person or Virtual.

3. Verify the required information is correct, and click the Schedule Event button.

4. A confirmation message will display when the event is successfully scheduled and added to
your Event Dashboard

FMN-2023/February, Seg 1 - The Ins and Outs
[ of Hedge Accounting

Hedge accounting provides a mechanism where you can match the timing of the income statement
impact of the derivative with the timing of the impact of the item that you're hedging. Jonathan Howard,
Senior Consultation Partner with Deloitte & Touche LLP, explains hedge accounting, the different hedge
accounting models, and the most common component risks that are hedged. Also reviewed are the
implications of ASU 2017-12 and ASU 2022-01.

Learning Objectives:

* Recognize what hedge accounting is
* Describe the different hedge accounting models

Sl
* Recognize the most common component risks that are hedged
R
Prerequisites/Advanced Preparation: Work experience in financial reporting or accounting, or an
introductory course in accounting

Speaker/Author: Jonathan Howard FIELD OF STUDY COURSE LEVEL

Accounting 1 Update

Schedule an Event

Event

FMN-2023/February, Seg 1 - The Ins and Outs of Hedge Accounting

Event Type

In Person @ Virtual

Delivery Method

Group Internet Based

Date

Start Time v End Time

Time Zone

America/Los_Angeles

CANCEL
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Event Dashboard

The Event Dashboard allows you to view upcoming events, go to an event, and view past event
information. To access the Event Dashboard, click Go to Event Dashboard in Admin Home.

The Event Dashboard will show scheduled events for both Virtual (Group Internet Based) or In
Person (Group Live) delivery methods. Please navigate to the applicable section below.

[ video Center D Event Dashboard
* Schedule a virtual or in-person event * View all scheduled events
* Access video segments delivered by fop * Launch or join avirtual event

industry experts
* Download the attendance sheet for in-

¢ Download monthly discussion guides that person events

accompany all segments
* VYiew the attendee list for past events

GO TO VIDEO CENTER GO TO EVENT DASHBOARD

Leading Your Event

Virtual Events (Group Internet Based)

Start on your Admin Home dashboard. Go to the Video Center to download the Subscriber
Guide, and launch the applicable video segment in a new window.

Next, go to the Event Dashboard and click Go To Event from the Today’s Events section.
This will open a new window with the Learning Management System for your virtual classroom.

Today's Events

iR Credit - Management Advisory Services

24 FMN-2023/March, Seg 2 - An "Inside-Out” Approach to Fraud PLAY VIDEQ GO TO EVENT
9:00 am - 10:00 am (America/New_York)
VIEW DETAILS

e Credit - Management Advisory Services ] ‘ )

24 FMN-2023/March, Seg 3 - Company Construction: the Debt - Equity Continuum PLAY VIDEQ

10:00 am - 11:00 am (America/New_York)

VIEW DETAILS

Upcoming Events

Event Name Delivery Method Field of Study Date Start Time - End Time Actions
- . 10:00 am - 11:00 am
FMN-2023/March, Seg 1 - Mobile Workforce Success: Technology & Compliance Group Internet Based Management Advisory Services 03/28/2023 ; : : 5 @
(America/New_Yark)

1-10f1
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Virtual Events

Join the Live Class here on

(Group Internet Based) Friday, Mar 24 at 900 AM
To launch the event in the virtual classroom m
click on the Launch button to start the

classroom.

Please note: The Launch button only displays
for Discussion Leaders.

After clicking the Launch button, you will have
to confirm that you would like to launch the
event as the host.

Once the event is launched, you will be brought
into the Virtual Classroom as the Discussion
Leader.

All participants will then automatically be

brought into the room. Candice Mcpherson

As the Discussion Leader, you will need to play
the video for all participants so they can watch it.

To do this, you must click on the “Share Screen”
button on the Zoom ribbon.

 Choose what to share

You will play the video that you retrieved from PR TR I TP
the Video Center.

B Discussion Leader Guide (Final Draft) - Google Docs

It is recommended that you use multiple TP - g
monitors to lead an event. Also, when sharing ) Lo e e
your screen, you want to ensure that you are  ——

choosing the tab that is playing the video.

v

FMN_MAR23_SEG2

If you choose to use one screen/monitor, when
clicking on Share Screen, click on the Chrome
tab and choose the tab that the video is being
played on. If you minimize the Brightcove tab,
even all the way off the screen to the toolbar, it
will still show as being presented.
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For the best video experience, we recommend that you optimize the video. To do so, after sharing
your tab that contains the video, go back to the meeting room, and on the screen sharing ribbon,
click the ellipsis. Choose “Optimize for video clip.”

Discussion Leader

" Discussion Leader

You're screen sharing «) || M StopShare

Optimize for video clip

Please note: If you switch the tabs on the screen that is being shared while the video is playing, the
participants will see your current screen rather than the video that should be playing for them.

Leading the Discussion

Reminder: Use the corresponding Subscriber guide at the bottom of the Video Library page to
facilitate the group discussion.

For Virtual Events:

Once the video has been played, you should stop screen sharing and enable the discussion with
the participants. Ensure all participants have enabled their cameras and microphones to have a
group discussion.

Throughout the entire event, participants will receive pop-up polling questions to monitor
engagement. As the Discussion Leader, you will not have polling questions. It's important to
remind participants at the start of the event that they will be receiving 4 polling questions
throughout the event. They will have to answer 3 of the 4 questions in order to receive credit for
the event.

What time is it right now?

This messzage will close in : 56 seconds
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Once the group has watched the video, completed the group discussion, and each participant has
actively participated for a minimum of 50 minutes, you can end the session, which will return you
to the Learning Management System.

Certificates will be automatically generated if the participant has met the time and activity
requirements.

For In-person Events:

As a Discussion Leader, you will need to submit the Attendance Sheet that was developed for the
session to our Regulatory team at fmngroupforms@smartpros.com to create the certificates.

ICAPLAN ) FlnaNcial
Group Study Attendance and CPE Record

.
I n - P e r S O n L]_ v e E v e nt S Al CPE haurs listed are recommended. They are deuslaped in a manner cansistent with MASEA guidelines. Since CPE requirements

wary by state andfor professional organization, we suggest you contact the appropriate organization for information about their
requirements.

On the day Ofyour event, yOU W||| need to Please type all required information helov. Submit completed Excel template by email to- o

. . LClj _“ 8 kaplan.com within Zfﬁms wn Standards require iy i
download the Attendance Sheet, which is e s . b i o S
located in the event that is scheduled for Heed help? i Cienioos S
to d ay_ Organization: Home B2B Test Company (GroupStudyDema)

. . Course: H arch, Seq 3 - Company Construction: the Debt - Equity Continuum
The attendance sheet is unique to each event i el
. . Product ID: GE97T1

and will include the s peCIfI cp roduct that was Date of Event: 03/24/2023 1000 am - T1:00 am (mericaillew_York]
generated at the time the event was created. P SSEE
You will need to type in all of the required e
information as well as the participants’
i : : st Dsousion. |21/ Corn ot et et st
I n:ro rm atl 0 n ¢ O n Ce. th e fO rm I S co m p | ete d ! yo u Leader Consent: ?;;i:?%z?:i;‘:lt;:tlethe.sesswon w:as nat he.\d u;a Z.oom. Skype or other internet-bas.ed platforms. I\:ﬂany
WI | I n eed to su b m It It to O u r Regu |ato ry tea m ::I,r:;::st:z:;gr_l:ge;?:;:lig:‘_a‘ credit far acting as dizcussion leader. Check your applicable state andfor
at fm n ro u fo rm S S m a rt rOS = Co m (th i S Individuals listed below will receive 1CPE Credit. Rosters will be p d within 10 busi days.
email is also listed in the attendance sheet). First Name (required) | Lact Name (required) |Emait Address (required) '

FITh, [0 oy

P28 Test Comp... © Event Dashboard
y omis ast Events

Canceling an Event

To cancel an upcoming event, navigate to the
Event Dashboard. Locate the event you wish
to cancel, and click the trash icon next to
that event. You will be prompted to confirm
you wish to cancel the event.

Please note, you cannot cancel an event
scheduled for today from your Event
Dashboard. Please reach out to your
Client Success Manager for assistance
canceling an event for today.

8 « Previous 866-265-1561 Next »



mailto:fmngroupforms%40smartpros.com?subject=
mailto:fmngroupforms%40smartpros.com?subject=

Appendix

Becoming a Discussion Leader

In order to qualify as a Discussion Leader, the candidate must meet the definition of a subject matter expert—one
who has the expertise in a particular area or topic where their expertise could be demonstrated through practical
experience, education, or both. This person must be able to lead the group discussion and answer questions from the
participants on the topic being presented and discussed.

A Discussion Leader Application must be submitted to and approved by the Regulatory Reporting group at Kaplan
prior to scheduling an event. The candidate will serve as the Discussion Leader for the event once their application
has been approved. The candidate will also receive the unique portal link associated with the admin account allowing
them the ability to schedule events.

NASBA Requirements for Group Events
* Must include one element of engagement related to the course materials. Examples include:
+ Group discussion
* Instructor-posed questions with time for participant reflection
+ Use of case study

* Must have a real-time Instructor present while the program is being presented
+ Participants must be able to interact with the Instructor while the course is in progress

Important System Requirements

The use of mobile phones and tablets will invalidate your CPE credit. These devices do not work with our presence
manager software, which is required by NASBA to validate your participation. If your device or browser choice
prevents our presence manager from operating effectively, we cannot provide CPE credit. All browsers must have a
pop-up blocker turned off, and Chrome is the recommended browser.

Preparing for Your Event

1. Make sure you have an account with “Discussion Leader” access. You can check this access by logging into Admin
Home and verifying you have access to both the Video Center and Event Dashboard.

a. If you do not, refer to the Appendix to learn how to become a Discussion Leader.

2. Ensure you can access the video at the time of the event. For virtual events, you should make it available in a
separate tab to share at the time the event is held. (Refer to the Access Video and the Playing the Video sections
above for more detail.)

3. Review the video segment along with the discussion questions to familiarize yourself with the topic to
be discussed.

4. Recommended: Conduct a test run.
5. As an approved Discussion Leader, you must do the following for your event:

a. Be present to lead the event in its entirety, launch the event, play the video for participants, lead the
discussion following the video presentation, and answer any questions presented by attendees.

b. Verify attendance before beginning the video.
i. If the event will be held virtually, make sure all attendees have access to the virtual events.

¢. Be familiar with NASBA requirements for Group Events (see Appendix for an overview).
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